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Search Vehicles, the open market spot board, are loads available to all carriers that work with the 
individual broker.  Depending on the role that the user has, they can take certain actions as seen in 
the table below. 

 Search Listings Save a Search Edit/Delete a 
Search 

Add / Edit / 
Delete from 

Worklist 
Owner X X X X 
Admin X X X X 
Member 
Manager 

X  DELETE Only X 

Standard User X  DELETE Only X 
Driver X  DELETE Only X 
 

Search Vehicles 
To access the listings available, a user can click on the Find Shipments tab and choose Search 
Vehicles. 
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Search Vehicles Listings page 

 

1. Saved Searches 
o Users can see previously saved searches, easy one-click access to filter by the 

saved search, View All option to view all saved searches, or use the edit button to 
adjust a previously saved search. 

2. Filtering Options 
o Filtering options are available for a partner to find exactly what is needed for their 

business needs. 
3. All Available Listings  

o Based on the filtering options done, the All-Available Listings will display the 
number of listings available for that search.   

4. Results Sorting 
o Sorting options include ascending or descending order by two reference options.  

These include the pickup and delivery locations, pickup and delivery metro area, the 
date posted onto the open market, the pickup on or after date, the price, the price 
per mile and / or the company name.  

 

1
 

2
 

3
 4

 

5
 

7
 

8
 

6
 



 

 

Private Marketplace Search Vehicles for 
Carriers 

2024 

 

5. Page View Options 
o The page can be edited to view a list of orders available or via a map.  The user can 

also choose to show a desired number of listings per page including up to 25, 50, 
100, or 250. 

6. Listing Information Card 
o Each available load will have an individual card displaying pertinent details to the 

user.  These details should be used to decide whether a user would want to make 
an offer on a load or take it now and accept the load. 

o The listing info includes the price information, vehicle information and specs, the 
shipper, pickup and delivery locations, and the important dates. 

7. Expand Arrow 
o Expanding the Listing Information Card area shows further details of the load and 

offers a Price Compare tab for the user to see other comparable loads being offered 
to and currently on carriers. 

8. Worklist Flag 
o The worklist flag allows the user to add a load to the company worklist to follow the 

load.  This allows the user to save an individual vehicle versus a whole saved 
search. 

 

Listings Information Card 

 

1. Worklist Flag 
o The worklist flag can be used to add or remove a vehicle from the worklist.  It will 

display filled in if already on the worklist. 
2. Pricing Details 

o The users can see the price needed to move the load, the price per mile and the 
method of payment for the transport. 

3. Vehicle Information 
o Vehicle information includes the Year, Make, Model of the vehicle and the details 

specifications for the weight and measurements. 
4. Company 

o The company will always be the Private Marketplace Broker, their hours of operation 
and time zone and their contact phone number with a quick click to dial. 

5. Pickup and Delivery Location 
o The pickup location and delivery location city, state and zip will be displayed on the 

Listings information card.  The user can also use the View Route option to pull up a 
map of the lane. 
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6. Dates 
o The pickup dates and delivery dates needed by the broker will be displayed and the 

date the vehicle load was added to the open market. 
7. Load Action Options 

o The carrier users can take the load now for the price listed by clicking on the Accept 
option or by Making an Offer with desired pricing, dates, and expiration timeframe if 
the price displayed does not work for them, but they are still interested in the load.  
These options are dependent on the configurations of the Marketplace. 

8. Expanded View 
o When the expanded view is used the carriers can see the same information on the 

Listing Information card and additional information including the Order ID from the 
broker. 

 

 

 

Filtering Options 
Filtering options on the Listings page are broken down by three different sections.  These sections 
include Location, Display, and Shipment Details.  When filters are added to the listings search the 
users can see all applied filters at the top of the left rail search.  From there the user can click on 
the x to remove a specific filter, use the Clear button to clear all filters, or use the Save button to 
save the search criteria for future use. 
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Location Filtering 
The location filtering can be done by the origin or destination city, state, or zip codes.  The user can 
also designate a specific start radius (see below).  The system allows for a one-click Reverse Route 
option and a toggle to see listings along the route specified. 

   

 

Display Filtering 
The display filtering section can be edited to view only listings posted to the open market within a 
certain timeframe, highlight newly posted listings within a specified timeframe with the option to 
show them at the top of the results, and the ability to see specific shippers. 
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Shipment Details Filtering 
The shipment details filtering gives options for the carriers to narrow their search for vehicles that 
will work with their equipment types.  Options include specifying the types of vehicles, trailer type 
needed, the status (operability), the number of vehicles in a load, the requested broker dates, and 
the pricing details. 
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Sorting 
In addition to filtering options, the carriers can sort their results in several ways.  These ways 
include sorting the results by two options and personalizing the results by view and number of 
results per page.  The results can also be ascending or descending based on the options chosen. 

 

 

Saved Searches 
Saved Searches are set under the company profile and the company can have up to 10 saved 
searches.  These searches will be available to all users of the company and can be created and 
edited by only the owner and admin.  The saved searches can be deleted by all user roles. 

Creating a Saved Search 
A saved search can be created after filtering the Listings page or from the Saved Searches page. 

From the Listings page: 
1. The user can select Save under the Current Search criteria or by using the Save Search 

button next to the All-Available Listings results title.  
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2. Once the save option is selected, a pop-up will 
display, and the user will need to choose to save as a new search or over an existing search, 
name the search, and whether the search will be the default or not. 

 

3. Once the Save Search Selections button is clicked, the search will be added to the Saved 
Searches page. 

 

From the Saved Searches page: 
1. The user can click on the Create New Saved Search button. 

 

2. The user can add location, display preferences, shipment details, dates and pricing and 
sorting details prior to creating the new saved search. 
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3. Once complete the user will click the Create New Saved Search button again and the 
search will be saved with the other saved searches. 
 

Editing a Saved Search 
Editing a saved search can be done by only the owner and the admin account roles.  To edit a 
search the user can click on the pencil icon from the Listings page or from the Saved Searches 
page.  The user can also add additional search filtering and then Save over the existing search. 
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Once the edit button has been selected, the user will be taken to the Edit Saved Search page.  
Edits can be made to all the search criteria and the search name and then the Update Search 
button can be selected to complete the update. 
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Deleting a Saved Search 
Deleting a saved search can be done by any role of a company.  If a search is deleted it will be 
deleted for all users, not just the user making the deletion. 

To delete a search the user must either be on the Saved Searches page or in the Edit a Saved 
Search page.   

Saved Searches Page 
1. From the Saved Searches page, the user can click on the trash icon to delete the search. 

 

2. Once selected, the user will need to Confirm the deletion. 

 

Edit Saved Search Page 
1. From the Edit Saved Search page, the user can click on the Delete Search option. 

 

2. Once selected, the user will need to Confirm the deletion. 
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Worklist 
The Worklist is a tab within the Search Vehicles section of the Private Marketplace.  The worklist is 
where users can add individual vehicles to a watch list for the company vs a saved search for a 
lane.  The worklist can be viewed and managed by all roles in a company. 

 

Adding a Vehicle to Worklist 
From the Search Vehicles Listings tab click on the worklist flag on the left of the Listing 
Information Card.  When a vehicle has been added to the worklist the flag will be filled in and the 
listing will then appear in the Worklist tab. 

NOTE: Newly added listings will create a number bubble above the Worklist tab alerting others 
that listings have been added to the worklist. 
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Deleting a Vehicle from Worklist 
To remove a listing from the worklist the user can click the worklist flag again on the Listings page 
or within the Worklist tab. 

 

NOTE: When a listing is removed from the Worklist it is removed for all users of that company, not 
just the user removing it. 
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